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Employers, school leaders and school staff all have responsibilities with regard to
health and safety, and a duty to take care of pupils in the same way a sensible
parent would.

Children should be able to experience a wide range of activities and the school’s
health and safety measures should not hinder this.
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Children should be taught to understand and manage the risks that are a normal
part of life.

Risks should be assessed and managed with common sense, and health and
safety procedures should always be proportionate to the risks of an activity.

Staff should be given appropriate training to ensure they can keep themselves
and children safe, and manage risks effectively.
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The school employer, such as the LA or proprietor, is responsible for ensuring
that risks to staff and pupils are managed in a way that is reasonably practicable.

The overall legal accountability for the health and safety of all employees and
others belongs to the employer; however, some health and safety functions can
be delegated to members of staff in the school.
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The employer should ensure that policies are in place to manage health and
safety — these include, but are not limited to, the following:

« Health and Safety Policy
* Fire Safety Policy

« Working at Heights Policy
« COSHH Policy

These policies are put in place, and should be adhered to at all times, to
guarantee the safety of yourselves and others.
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The employer is also responsible for:

* Implementing arrangements that manage the risks to staff, pupils and visitors
who may be affected by the school’s activities.

* Informing employees about the significant risks in school and precautions they
can take to mitigate them.

 Ensuring employees have the relevant information and training to manage
risks on a daily basis, including access to competent health and safety advice.

 Checking that the control measures have been implemented and remain
appropriate and effective.
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The governing board may have control over the premises during and after the
school day, and may also oversee a delegated budget for some maintenance
activities.

If the governing board Is also the trustee of the charity that runs a school, and/or
directors of the company responsible for the school, its role is identical to that of
the employer.
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The governing board must:

« Take reasonable steps to ensure the school is following the employer’s policy
and procedures, e.g. through regular discussion at governance meetings.

 Ensure staff receive adequate training that allows them to carry out their
responsibilities.

* Promote a sensible approach to health and safety.

 Work closely with the headteacher and SLT to support sensible health and
safety management.
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The headteacher and SLT must manage risks sensibly, rather than try to
eliminate them altogether. Visible leadership should be provided to the whole
school so that staff feel motivated, supported and empowered to focus on the
things that matter.



The

School leaders must:

Meet and Brief

« Ensure the school is following the employer’s health and safety policy, and has
effective arrangements for managing health and safety risks.

« Maintain effective communications with employers, governors and school staff,
and give clear information regarding significant risks to all puplils, parents,
contractors and other visitors to the site.

« Confirm that staff have the appropriate training to deal with risks in their areas
of responsibility, and ensure that staff understand their responsibilities, how to
access support and how to manage risks responsibly.

« Work with the school’'s safety representatives and safety committees to ensure
health and safety is managed appropriately.
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« Manage and monitor the school’'s purchasing and contracting procedures to
ensure associated risks are managed.

* Advise contractors of specific risks, and oversee their activities whilst on site.

 Make sure that all staff and visitors are aware of the on-site procedures and
precautions to follow.

« QOversee the implementation, monitoring and review of training procedures.
* Prepare reports and returns.
« Lead in accident and incident reporting.
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Due to their expertise in topic areas, subject leaders are best placed to advise on
the arrangements for assessing and managing risk in their department. Schools
should appoint nominated safety leads in each department to take a primary role
In providing support across the school’s range of activities.

Nominated health and safety leads will have:

 Sufficient authority to take the lead responsibility for health and safety.
« Time, resources and the ability to fulfil their role.
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All staff have a duty to protect their own health and safety, and that of others
around them; it is a priority to maintain and protect the safety of the pupils in their
classroom.
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« Work in compliance with the Health and Safety at Work etc Act 1974.

« Use or wear any safety equipment, protective devices and/or clothing when
required, e.g. when conducting science experiments.

« Use the right equipment, such as a stepladder instead of standing on a desk.

 Not remove, or make ineffective, any protective devices required by their
employer.

 Lift and carry equipment in line with any instructions.

* Report to their employer on any violation of the Act and regulations.

* Report hazards, such as breakages, spillages or unsafe equipment.

« Maintain a safe environment and mitigate risks as much as possible.
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Health and safety checklist for

classrooms

How this checklist can help you

School are a valusbl tar kocal
eommunities and are increasingly being used for
extended services.

Health and safety in a school is about taking a
sensible and proportionate approach to ensure
the premises provide a healthy and sale place
for all whe use them, including the school
wiorkfonce, visitors and pupils.

Becaiise writhen nsk assessments are not required for
every classroom activity, this checkist s being made
avallabie for usa a8 requrm. It iz not manuam'y. but s
Intended as & helpful tool. Schooks mey choose other
ways 1o comply with heath and safety legislation and
ensure staff and children are safe_

School-wide messures should be in place 1o desd
with the rasl neks, so that teschers and support stef
do nat need to produce wiitten assessments for an
ordinary classroom — unless new ecthities lead 1o
additional rieks.

Memibers of stalf can use this checkiat 1o help ensure
ordinary clesernoms mest minimum heakh and safety
slendards. However, the resuits and findings from
completed checklists will provide a usaful resource o
the school Mmanagement team when freviewing their
whole-school risk assessments.

The chechiist is a tool for schood staff to ralse
awareness of aneas of concem in a dassmom.
Employens in the education sector, whather they ame &
local suthority, goverming body, tust of propristorn, have
wider responsibilities under health and safaty law (sae
wwwhae gov_uksendcesseducation for further acvicea).

Using the checklist

This chechdist covers the most commeon aneag of
concemyriak in ordinary classrooms, but B not
exhaustive. It does not cover drama and sports.
faciities or specialist cassrooms, inchuding
|sinoratories, e, IT, design and technology faciities
oF pugl referral rooms.

Haaith and safoty chackist for clasoroome

It can be used by dass teachers, teaching assistants,
premises staff or department heads — those running
the school can decide how best to use the checkist in
their school. It can be used & required, for example at
fhe start of a term fo proside reessurance to teaching
staff that the most common areas of sk in the
classroom are being sdequatealy controlizd.

It Is designed to be helpful and quick and easy o use
kit there is no obligation on staff 1o use it f an Esue
is not relevant 1o & dassroom, simply merk it as TA
inot applicable) and move to the nest question. There
i3 space &t the end to kst any addiional issues.

Further information

HSE's homepage fwww hee.gov.ukl) has information
on general topics to help employers and teaching staff
comply with health end safety lew. We have specific
wek pages for education, which provide guidence

on the common types of risks within the sactor

(e ne2. gov. uk/sarvices/education).

The Department for Education, Welsh Assembly
Govemment and Scottish Gowemment have gudance
for achools on hasith and safsty:

B England: v education.gov uky/schools!
adminandinancahealthan dsafety

B Wales: www. wales gov.Uktopics!
educationandskils/alsactorpolicieshealthandsatety

B Secotland:
wiww scotiand gov. ukitopiceieducation/schools

The Health and Safety Executive has developed

this chacklist, through a public consultation, 1o help
schoots comply with haalth end safety law. it has been
produced in consultation with:

m  Deparment for Education [D6E). England;

B Depariment fior Children, Education, Lifeleng
Leaming and Skile [DCELLE), Welsh Government;

B Leaming Directorate, Peopie and Places (LDSGE),
Scottish Govemment;

B Department for Communities and Local
Govemment ([DCLG), England,

W trade Unions.

ta13pages

the classrom v there any changes in floor leval or type of flooring Tt need ta ba highlighted?
(elipe and trips} e vanguys bemmeen desvs kept cear?

e traling electical leads/cabh possitie?

enough o aliow safe access and edl?

| Are procedures in place to deal with spilages, 8g water, bicod from cuts?

For stand-sinne cassroome:

W sz acoess steps or ramps properly malntained?

W A aceess strs or
Work at height Do you have an ‘slephant-foat” stepatnal or sepladder avalable for use whera

rscesary?

| -opensr provided for ceening high
Furniture and Are parmarent fixares in good condition and scurely fasened, e cupboards, deplay
fixtures bcarct; sheing?

Is fumiture In good repair and suftable for the size of the user, whether adull or chid?

s portanie equpMEnt stabie. a3 a IV sl on 4 sutabis Yoley?

"imere window resticiors are fited to upper-floor windows, are ey i ocod working
onder?

Are hat surfaces of radaton e peoiacted where necassary to prevent the risk of bums
0 vuberzhia young peopie?

[Fiave troleys been proviced for moving heavy cbjects, eg computers?

If you use bers as part of your job, has a workstation assessment been completed?

Hae baen anvssi about gnod FYaciCa when using oomputers?

e fived slecircal saitches and plug sackets In good repair?

e all piugs and caties in good repar?

[Has portable electrical equipment, e laminators, been wisually checked and, where
necessary, tested ot suftabie inienvals to ensure that i's safe to uss? (There may be &
sticksr to show it has bean tested )

s any damagen electrical token ouftof service a replaced?

if e school contains ashesics, have detals of the location and s condtion in the

claszsnoen besn provideo and expisinad to you?

Have you been provided with QuidiNGE on securig pleces of work I wallsicelings that
iy contan ashestne?

If Mera ara fire axit OO I the clsesmOM, a8 thay:
W rchenucied

W kent unlockad, and

|m easy tn open from the inside?

s tm-fighang squipment in pisce in the cassmon?

HSE Pt

Additional [ssues Yes | meaded | MR

e fire evacuation procedures cieerly dipisyed?

he evacuation o, for o
chidran?

Workplace
ventilation and

i

Does the room have nahural ventlation?
Can 3 1easnnatike PO IBMpErEIUNe be mainiained during use of the classroom?
|Are measures In place, for exampie biinds, 1o protect from glare and heet from the sun?

Further action needed

Hazards noted: Action tzken and when:
Name {and position): ‘Signature: Date:
Locatianiname of classroom:

For information about health and safsty, or 10 feport Inconsistancies of NA0CUrENKES in this guidance, visit
www.hee.gov.Lk. You can view HEE guidance oniine and onder priced publications from the website. HSE
priced puplcations are sieo avallabie fiom bockenops,

This checkdist can be found cniing at: www.hee, gov.uk/iek/ciassroom-chackist ntm.

© Crown copyight if you Wish 10 rewse this infformation Wsit wiww.nss gov Uk copyright him for datails
First published DB/11.
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Health and safety rules should never hinder pupils’ learning — hands-on lessons
are an essential part of learning. These can include science experiments and
classroom demonstrations which can help pupils learn about managing risks and
taking precautions.

It IS iImpossible to prevent pupils from ever encountering harm. Well-managed
risks are good for them; it engages their imagination, helps them learn and
teaches them to manage risks in the future. If pupils understand risks they will be
aware of what is happening around them and will be prepared for life outside of

school.
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Sensible health and safety management means that:

 The SLT understands the health and safety policy and applies it practically to
the real risks in the school.

« Staff have clearly established roles and responsibilities with regard to health
and safety.

« Paperwork is kept to a minimum: all risks and hazards are clearly documented
and kept under control.

« Leaders are regularly consulting with staff when seeking practical solutions to
health and safety issues.
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The Health and Safety at Work etc. Act 1974 requires employers to provide
adequate information, training and supervision to enable work to be carried
out safely.
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Teachers must be provided with proper training and equipment to do their job.
This training should cover:

 Emergency procedures, e.g. fire or first aid

« Safe use of equipment

* Electrical safety

« Manual handling

« Safe use of display screen equipment

* Possible exposure to asbestos — this is mapped where there is non in classrooms
« Stress management

* Personal safety

» Control of substances hazardous to health (COSHH)
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All members of staff and contractors must be given an appropriate level of

Information on the risks they may face, the measures that are in place to mitigate
these, and how to follow emergency procedures.

Training should be provided in a form that is easy to understand, and will take
place during working hours.
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* Reinforce your knowledge of the health and safety responsibilities by
reviewing the documents and videos on the school H&S website page.

« Know who the nominated safety leads are within the school: Sarah Gill
and Kevin Fryer.



